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Gioi thiéu:
1. Tinh ning k¥ thuat: Hé thong thong tin quan 1y hop khong gidy 1a hé
théng phan mém chay trén nén web, khong phai cai dit tai may ctia nguoi

st dung, c6 thé st dung trén tat ca cdc loai thiét bi nhu: may tinh dé ban
(desktop), mdy xdch tay (laptop), cdc loai mdy tinh bang (tablet), may
dién thoai thong minh cta cdc hang khic nhau hi¢n cé trén thi truong
(iPad, Smart phone, Samsung galaxy, Archos Arnova, ...)

2. Piéu kién dé sir dung: Thiét bi két ndi véi internet, dung trinh duyét web
dé dang nhap vao phan mém.

3. Doi v6i nguwdi truy cap va ddi twong tham dw cude hop:

- Dbi tuong truy cap: xem cdc thong tin ky hop, lich hop, thong ké.
- Dbi tuong tham ky hop: xem cédc thong tin chi tiét ky hop, lich hop,

thng ké, nhat ky dang nhép.
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+ Néu d6i tuong ding nhap vao tai khoan ma khong c6 trong thanh
phan tham du ky hop thi khong thé 13y tai lidu ky hop, khong thé déng
g6p ¥ kién.
+ Néu c6 trong thanh phan tham du ky hop thi dang nhap dé 14y tai
liéu ky hop, gép ¥ kién trudc cho ky hop va dang ky thanh vién tham
du ky hop.

A. Dia chi két néi: http://hdnd].tayninh.gov.vn

B. Cich ding nhip vao hé théng: Str dung mét trong cdc trinh duyét trén
may nhu la: Internet Explorer (IE), Firefox, Chrome, Opera

e @ © P

Tai dong dia chi (Address) nhap dia chi cia phan mém vao:

hdndl.tayninh.gov.vn

» Trinh duvét Internet Explorer:

-
OE e mommmrmrem 9 - 8.0 % || @ chungtay i cicnhanh .. x @ ve i3
x ~|la- + IOBDE S 5] Create PDF [] Foxit Messages v (& Products v [8) Amazon [ig News v {5 YouTube EJ #, Options v
N A .
» Trinh duyét Firefox:
m (i Chung tay cai cach hanh chinh + ) -
€ @ hdndl tayninh.gov.vn C' || @'~ Yahoo b i -H B /

» Trinh duyét Chrome:

[ Chungtaycicach anr < XN .=

€« C f [9 hdndl.tayninh.gov.vn ~ @ =

(Q [Search 1)) | B 2 wil- oN- @ - - Np-

I. Trang chii: hién thi thong tin vé tat ca cac ky hop
o Khong c6 ky hop méi:
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£3  HOUDONG/NHANDANIINHITAY
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KHOA\VIIINHIEMRY{201152016

Quan Iy tai khoan | Théng tin cuéc hop | Lichhop |

% Ky hop moi X33

Khéng c6 ky hop méi nao

% Nhirng ky hop khac

Ky hop thir 7 Hoi déng nhan dén Tinh 07:30 19/03/2013 Héi trudng UBND Tinh

2, H8 tro'tryc tuyén
-~

Ban quyén thudc S& Thong tin va Truyén thong - Dia chi: 006 Tran Quéc Toan, Phirdng 2, Thi Xa, Tay Ninh

Pién thoai: (066).3824666 - Fax: (066).3812878 - Website:
Phat trién boi Trung tam Cong nghé thong tin va Truyén thong Tay ninh

o C6 ky hop méi:

&3 HOIDONG/NHANDANIIINHITAWNING
Ny KHOA\WVIINHIEMIKY{20 1152016

Quan Iy tai khoan | Théng tin cuéc hop | Lich hop Théng k& | Pang nhap

% Ky hop moi X8

Ky Hop Thir 8

Bét d4u luc: 07:00 _ 04/04/2013
Két thuc: 06/04/2013

Tai: H6i trwong UBND Tinh

® Nhirng ky hop khac " - .
Ky Hop Thir 8 07:00 04/04/2013 Hdi truong UBND Tinh o

Ky hop thi 7 Héi dong nhan dan Tinh 07:30 19/03/2013 Hoi trrong UBND Tinh
/ € H6 tro trwce tuyén
) Q)
Ms PhLmng:

) O
Ms Thao:

Ban quyén thudc S& Thong tin va Truyén thong - Dia chi: 006 Tran Qudc Toan, Phirdng 2, Thi Xa, Tay Ninh

Dién thoai: (066).3824666 - Fax: (066).3812878 - Website:
Phat trién boi Trung tam Cong nghé thong tin va Truyén thong Tay ninh
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Chon biéu tugng - dé xuét ra tai liéu word hay excel.

Dé xem théng tin chi tiét caia mot ky hop bat ky thi nguoi ding chon
vao tén ky hop

52 HOI DONG/NHAN| DANFTINHETAYNINH
e

KHOAWIINHIEMIKY{2011E2016

Click xem chi tiét k\‘/ th Lich hop Théngké | Dang nhap

W Ky hop moi 0% e
Ky Hop Ther 8
BAt d4u lic: 07:00 _ 04/04/2013
Két thuc: 06/04/2013
Tai: Héi trwong UBND Tinh

% Nhirng ky hop khac . . . . —

Ky Hop Thir 8 07:00 04/0412013 Hai treong UBND Tinh - - - - - - -

Ky hop thi 7 Héi ddng nhan dan Tinh 07:30 19/03/2013 Hai treng UBND Tinh

Ban quyén thuc S& Thong tin va Truyén thong - Dia chi: 006 Tran Qudc Toan, Phwrdng 2, Thi Xa, Tay Ninh

Dién thoai: (066).3824666 - Fax: (066).3812878 - Website:
Phat trién bdi Trung tam Cong nghé thong tin va Truyén thong Tay ninh

Hién thi chi tiét ky hop.

m DAN‘ ﬁ m 0?1 biéu admin | DSi mét khdu | Thoat
KHOAVIINHIEMIRY{201182016 PP

=

Quan ly tai khoan | Théng tin cuéc hop l Lichhop | Théng ké ‘

THONG TIN KY HOP THANH PHAN THAM DY
Tén cudc hop Ky Hop Thir 8 -Pai biéu -
Bét dau lac 07:00 - 04/04/2013 1. L& Minh Trong - Doan BBQH tinh Ty Ninh ‘E
Két thic 06/04/2013 2. Nguyén Thanh Tam - Doan DBQH tinh Tay Ninh
Dia diém Hgi trrong UBND Tinh 3 Trinh Ngoc Phwong - Doan DBQH tinh Tay Ninh
TAI LIEU KY HOP 4. Dang Thi Phwong - Dai bieu HDND tinh khéa VIl
= H A N 5. Dwong Van Thing - Dai biéu HDND tinh khéa VIl
==T';:_: :;” Click tén ky hop 6. HB Ngoc MinhTri-Bai bidu HEND tinh Khda VIl
7 Hoang Ba Vwong - Dai bieu HDND tinh khéa VIl
23_HOND._giay moi.pdf 8. Huynh Thanh Phuong - Dai biéu HDND tinh khéa VIl
22_GM_HOND.pdf 9. Huynh Vin Quang - Dai biéu HOND tinh khéa VIIl
& Nghi quyét 10 La Hiru Nghi - Dai biéu HOND tinh khéa VIll
309_TTr_UBND.pdf 11.  Lam Tan Déng - Dai biéu HDND tinh khéa VIIl
& T trinh 12. L& Anh Tuén -Dai biéu HDND tinh khéa VIl
381_TTr_UBND.pdf 13. L& Minh Trong - Dai bidu HDND tinh khéa VIl
& Du kién chuong trinh 14 . L& Minh Tric - Dai biéu HDND tinh khéa VIIl i
e B SR EE 6T AR S

» V& trang chu

Ban quyén thudc S& Thong tin va Truyén théng - Dia chi: 006 Tran Qudc Toan, Phirdng 2, Thi Xd, Tay Ninh
Dién thoai: (066).3824666 - Fax: (066).3812878 - Website:
Phat trién b&i Trung tam Cong nghé thong tin va Truyén thong Tay ninh
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- Khi chua dang nhédp vao hé thdng, nguoi dung click vao tén tai lidu
bat ky s& hién thi hop thoai théng bdo nhu sau:

Vui long dang nhap dé Iy tai ligu!!

OK

IL.  Lich hop: hién thi tat ca cic ky hop dudi dang lich (calendar) dé
nguoi st dung c6 thé xem mot cach dé dang dbi véi cac loai thiét
bi nhu mdy tinh bang, di¢n thoai di dong...Click chon vao ky hop
trén lich hop dé xem chi tiét ky hop.Chon vao Lich hop trén menu
chinh hodc khung Lich hop

m Lich hop

Trang lich hop:
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 HOI' DONG/NHANDAN|DINHEPAYSNINH! .
‘e  KHOAVIINHIEM/KY/201152016;
o3
ng ch | Quanlytaikhoan |  Théngtincuéchop | Lichhop | Théngké | Pangnhap |
Thang Tw 2013 Thang Tu -
Thir Hai ThirBa Thir T Thir Nam Thir Sau Thir Bay Chd Nhat
1 2 3 4 5 6 L
Ky Hop Thir 8
8 9 10 1" 12 13 14
15 16 17 18 19 20 21
22 23 24 2= 26 27 28
29 30 2

Ban quyén thudc S& Thong tin va Truyén thong - Bia chi: 006 Tran Qudc Toan, Phurong 2, Thi Xa, Tay Ninh
Dién thoai: (066).3824666 - Fax: (066).3812878 - Website:

Phat trién b&i Trung tdm Cong nghé thong tin va Truyén thong Tay ninh

Khi chon vao tén ky hop duoc thé hién trén lich hop bén trén thi s¢
hién ra chi tiét ky hop bao gom: tén ky hop, ngay hop, gio hop, dia diém
hop, thanh phﬁn tham duy, tai liéu phuc vu ky hop.

III. Thong ké: hé thong cho phép théng ké theo thanh phan tham du
dé nguoi str dung c6 thé xem mot cach d& dang (xuat ra dudi dang
file word, excel)

HOI'DONG/NHAN/DANKTINHEPAYANINE :
 KHOAWIINHEEMIKY{20 1152016

| Quan ly tai khoan | Théng tin cuéc hop | Lich hop | Théng ké | Pang nhap |

Theo thanh phéan tham dv
% Ky hop moi
. . hat ky dang nhap
Ky Hop Thir 8 i bl oIELD
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1. Thong ké theo thanh phin tham du: ngudi truy cap c6 thé
thdng ké dai biéu hodc don vi tham gia ky hop trong mot
khoang thoi gian nhat dinh. C6 thé xuit ra tap tin word va
excel.

A.  Daibiéu

THONG KE THEO THANH PHAN THAM DU

© Pai biéu Donvi
Chon té chirc  Doan DBQH tinh T3y Ninh -
Chon tén dai biéu L& Minh Trong -
Tirngay 01/04/2013 Dén ngay 09/04/2013
=
1 |Ky Hop Th&: 8 04/04/2013 - 06/04/2013
2 [KyHop Thi 8 04/04/2013 - 06/04/2013

B. Donvi

THONG KE THEO THANH PHAN THAM DV

Pai bidu ® Donvi
Chon donvi  S& Théng tin va Truy&n théng T4y Ninh -
Tirngay  01/04/2013 Dén ngay 10/04/2013

Théng ké

] 51

Thanh phan tham di Tén ky hop Thoi gian hop
1 Ky Hop Thir 8 04/04/2013 - 06/04/2013

2. Nhat ky dang nhap:

KA VI K201 2015

Quan Iy tai khoan | Théng tin cuschop |  Lichhop | Théngke |
Tim kiém nhanh Theo thanh phan tham dv
Co quan, té chirc:  Van phong Hoi déng Nhan dan tinh Tay Ninh
Tén ky hop e — e e

- Khi nguoi ding dang nhap vao hé théng mai ¢ thé
xem.Nhat ky dang nhap s¢ hién thi toan bo thoi gian cdc don vi,cic
dai biéu c6 truy cap vao hé thong dé l4y tai liéu hay khong.

- Xem nhét ky dang nhap trong mot khoang thoi gian nhat
dinh: hé théng s& hién thi toan bo thong tin dang nhéap cua cic don
vi, cdc dai biéu trong khoang thoi gian tuong tng.
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NHAT KY DANG NHAP
© Theigian  © Tén ky hop
Tir ngay 21/03/2013 Dén ngay 10/04/2013 Xem
b
3
1 |Van phong Boan DBQH va HDND tinh Tay Ninh 102/04/2013 9:22:54 SA Khdng
2 |Ban Déanvan [22/03/2013 7:12:44 SA Co
3 |Lé Minh Trac [21/03/2013 9:41:54 CH Co
4 |Nguyén Tan Birc [21/03/2013 4:13:49 CH Khéng L
5 |Lé Minh Truc [21/03/2013 2:49:45 CH Co i
6 |[Huynh Van Quang [21/03/2013 8:33:28 SA Khdng
7 |Ban Danvan [21/03/2013 8:24:47 SA Co
8 |Huynh Van Quang [21/03/2013 8:19:30 SA Co
9 |Ban Déanvan [21/03/2013 8:02:24 SA Co 3
4 2
- Xem nhat ky dang nhép theo tén ky hop: h¢ thong sé& hién thi
9
toan b thong tin dang nhdp cua cic don vi, cic dai bi€u c6 trong
1
danh sich thanh phan tham dy ky hop d6.
NHAT KY DANG NHAP
O Thoigian @ Tén ky hop
Tén ky hop Ky hop thi 7 H8i dong nhén dén Tinh v
b
ST Toptenar | embeminyhoptic | Liyaitou |3
1 ang Thi Phuong 12/03/2013 9:24:15 SA - Tén dang nhap: phuongdt Co T
2 Duwong Van Thang IChwa dang nhap lay tai liéu Khéng
13 IH6 Ngoc MinhTri 18/03/2013 10:11:34 SA - Tén dang nhap: trihnm Co
14 Hoang Ba Vuwong 15/03/2013 7:36:01 SA - Tén dang nhap: vuonghb Co
5 Huynh Thanh Phuong IChwa dang nhap 4y tai liéu Khéng
6 Huynh Van Quang [21/03/2013 8:19:30 SA - Tén dang nhap: quanghv Co
7 La Hiru Nghi IChwa dang nhap lay tai liéu Khéng
8 Lam T4n Dong 19/03/2013 9:01:10 SA - Tén dang nhap: donglt Co
9 |Lé Anh Tuén IChuwa dang nhap Iy tai liéu Khéng -

- Chon T dé xuit ra tap tin word hoac excel.
IV. Pingnhap: tai khoan danh cho céc dai biéu, cic don vi truy cap
vao hé thong.

HOI DONG NHAN TAYNING]
KHOA\WVIINHIEMTKY20 1152016 ,

Quan Iy tai khoan | Théng tincuschop | Lichhop | Théngké |  Dang nhap

o A
&%  PANG NHAP
-2] Teén Dang Nhap: [

2] Mat Khiu:

L Nhé mét khau Péng Nhap
Quén mét khiu

Ban quyén thudc S& Thong tin va Truyén thong - Dia chi: 006 Tran Qubc Toan, Phurdmg 2, Thi Xa, Tay Ninh
Dién thoai: (066).3824666 - Fax: (06 (1 bsite:

Phat trién boi Trung tam Cong nghé théng tin va Truyén thong Tay ninh
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- Néu dang nhap thanh cong thi tén don vi hodc tén dai biéu s& hién

thi goc trén.

OAWIIINHIEM KY;2011552016

Chatvan |

Dai biéu Nguyén Tén Dirc | DSi mét khéu | Thoat

mmmwmm

Lich hop

Tén dai biéu hodc don vi

Thaoludn | QuanlIytaikhoan |  Théngtin cuschop |

- Sau khi dang nhép vao hé thdng thi tai khoan truy cép c6 thé:

THONG TIN KY HOP

Tén cudc hop Ky Hop Thir 8

Bét dau lic 07:00 - 04/04/2013
Két thic 06/04/2013
Dia diém

TAI LIEU KY HOP
& Trudc ky Hop
2 Gidy mai
23_HDND_giay moi.pdf
22_GM_HDND.pdf
£ Nghi quyét
309_TTr_UBND.pdf
2 Td trinh
3817 .pdf
& Dy kién chuong trinh
DK_KH7_1.doc

DONG GOP Y KIEN

Hgi trérng UBND Tinh

Tai tai liéu 1;

Xem thong tin tat ca ky hop.

Tai tai liéu néu c6 trong danh sach thanh phan tham du.
Dang ky thanh phﬁn tham du ( tai khoan thudc don vi).
Péng gop ¥ kién phan hoi ¢ céc ky hop.

THANH PHAN THAM DV’
- Dai biéu

1 Lé Minh Trong - Doan DBQH tinh Tay Ninh

2. Nguy&n Thanh Tam - Doan DBQH tinh Tay Ninh
3 Trinh Ngoc Phwong - Doan DBQH tinh Tay Ninh
4 Dang Thi Phuong - Dai biéu HDND tinh khéa VI
5. Dwong Van Thing - Dai biéu HOND tinh khéa VI|
6
7
8

) »

Thanh phan tham dy

Hé Ngoc MinhTri - Dai biéu HDND tinh khéa VIl

Hoang Ba Vurong - Bai biéu HOND tinh khéa VIl

Huynh Thanh Phwong - Dai biéu HOND tinh khﬁg‘;

9 Huynh Van Quang - Dai biéu HDND tinh khéa VIl
La Hiru Nghi - Dai biéu HDND tinh khéa VIl

Lam Tén Déng - Dai biéu HOND tinh khéa VIl

Lé Anh Tuén - Dai biéu HDND tinh khoa VI

Cha dé
0o~ B I U e X, x 2 W4 (: LT v R & % o  Font default v  Size default
& BB EE KEEEEE =i =inn
Tham gia déng gbp y kién
Néi dung 7
Diang ky thanh phan tham dy déi vdi
Zo)a thanh phan moi hop la céc don vi
File dinh kém Browse_

—

- Trong phan déng gbép y kién cic don vi, cic dai bi€u c6 thé gui
nhting y kién déng gép truc tiép hodc guri dudi dang mot tap tin

dinh kem.

- Pbi véi thanh phan duge moi du hop 1a don vi thi phai dang ky dai
dién don vi s& tham gia dy hop cho hé thdng ( trude khi ky hop bat

dau).
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DANG KY THANH PHAN THAM DY
Tén donvi S& Théng tin va Truyén théng Tay Ninh
9|0 0 BT U ke X, x % W TR O o ¢ Font default v  Size default

Pl €| D

Trudc va trong thoi gian dién ra ky hop, céc y kién déng gép cua
don vi va dai biéu s& duoc thu ky ghi nhén va téng hop. Sau khi
ky hop két thic thi chirc ning déng gbp ¥ kién sé& bi khod.

Tai lidu khi ky hop két thic van c6 thé tai vé.

Chit van:

Chua c6 ky hop thi s& khong hién thi noi dung chat van .

. 'I\,‘ D@iN ﬁ ﬁ w Dai biéu llgj:yén Tén Bic | D6i mat khdu | Thodt
@ ~ KHOA\VIINHIEMKY/2010852016 P

| chatvan | Thao luan |  Quan Iy tai khoan | Théng tin cuéc hop | Lichhop | Théng ké |

NOI DUNG CHAT VAN

Tén cudc hop --Chua ¢6 cuéc hop— -

Ban quyén thu g tin va Truyén thong - Dia chi: 006 Tran Qudc Toan, Phwrdng 2, Thi Xa, Tay Ninh
Dién thoat: (0 X: (066).381 site:
Phat trién b&i Trung tam Cong nghé thong tin va Truyén thong Tay ninh

Pang trong ky hop:
= Chu toa:

\
AV N0 01

| chatvan | Thao lufn |  Quan Iy tai khoan | Théng tin cubc hop Lich hop | Théng k& |

NOI DUNG CHAT VAN

Tén cude hop Ky Hop Thir 8

Nhap don vi tra |oi
ndi dung chat van

v

m DAN‘ ﬁ W Pai biéu llgu.yén Van Bénh | oj‘mm:' khdu | Thoit

STT N&i dung chat van Ponvitraloi [ Ping ky CV|
([

1 Noidung 1: Jnde o Pang kyl

2 Néidung 2: y Nndp 3 Bang ky}

Ban quyén thudc S& Thong tin va Truyén thong - Dia chi: 006 Tran Qudc Toan, Phwdng 2, Thi Xa, Tay Ninh
Pién thoai: (066).3824666 - Fax: (066).3812878 - Website:
Phat trién b&i Trung tam Cong nghé thong tin va Truyén thong Tay ninh
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Nhédp R
+ Chu toa nhap tén s& nganh deé tra loi
tung ndi dung chat van. Sau d6 nit Nhap .
NOQI DUNG CHAT VAN
Tén cudc hop Ky Hop Thd 8 hd
STT Nbi dung chat van Don vi tra l&i Dang ky CV|
1 Noidung 1 A v,
2 Néidung 2: Nhép f BDang ky
+ Check ¥ chon noi dung dé dai bi€u thyc hién chat van.
+ Khi chu toa chon * xdc dinh noi dung hién tai thi dai
biéu s€ thay dugc ndi dung bat dau chat van.
NOI DUNG CHAT VAN Bét déu n6| dung
Tén cuéc hop: Ky Hop Thd8 =
STT _——Noi dung chit van Don vj tra 1o Ding ky CV|
- SrEEe %
2 Noidung 2 Nhdp 4
Noi dung chat van: NGi dung 1:
[ STT Paibiéu Thoi gian |

Chura c6 dai biéu dang ky chat van

+ Chon X 1a két thiic ndi dung chat van d6. Khi chua két
thic ndi dung chat van da chon thi khong thé chon ndi dung chat
van khac.

+ Chon niit dé dang ky chat van( chi dai biéu tham
gia ky hop méi tham gia chat van).

+ Chul toa s& thay dugc dai biéu dang ky tham gia chét van
va moi dai biéu dé phat biéu.

+ Khi c6 dai biéu dang ky chat van, chi toa s& biét duoc dai
biéu nao dang ky chat van cho ndi dung dugc chon.

NOI DUNG CHAT VAN

Tén cudc hop: Ky Hop Thi8 =
STT Nbi dung chat van Don vi tra loi Dang ky CV|
1 Noidung 1 ?&\L’;‘ﬂ%t“; va x (Bangky)
2 Noidung 2: e
Dai biéu dang

N6i dung chét van: NGi dung 1 ky ch ét Vé'n
[ sTT Dai biéu Thoi gian .
[ 1 Nguyén Tén Brrc 4/12/2013 10:30:05 AM [ |
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+ Chu toa chon v 12 moi dai biéu do6 chat van. -
Pai biéu dugc chon

Ngi dung chat véan: NGi dung 1 d, ~ ~, ~
€ chat van
[ sTT paibiéu Thoi gian T
[1 Nguyén Tén Birc 411212013 10:30.05 A — v |

+ Chon 4 khi dai biéu da hét chat vén.

+ Chu toa c6 thé dang ky chit van.

Dai biéu:

+ Khi chu toa chua chon ndi dung chét van thi khi dai biéu

dang nhap khong thé dang ky chét vén.

. HOI NHAN; TINHEPAYSNINH: S e

~ KHOAVIINHIEMKY/201152016 e e

NOQI DUNG CHAT VAN

Tén cudc hop Ky Hop Thi 8

STT Noi dung chat van DPon vi tra |oi Dang ky CV|
S6é Théng tin va
1 Ngidung 1: Truyén thong
2 Noidung 2:

Ban quyén thudc S& Thong tin va Truyén thong - Dia chi: 006 Tran Quc Toan, Phwromg 2, Thi Xa, Tay Ninh
Dién thoa: (066).3824666 - Fax: (066).3812878 - Website:

Phat trién b&i Trung tam Cong nghé thong tin va Truyén thong Tay ninh

+ Khi chu tga da chon ndi dung chat van. Pai biéu méi c6
thé dang ky chat van.

NOI DUNG CHAT VAN

Click dang ky chat van

Tén cudc hop Ky Hop Thi 8

STT N&i dung chat van Pon vi tra 1oi Bh.\Aky cv|
1 Néidung 1 ‘?ﬁjylr;o{;\%::g Ve
2 Nidung 2:
Néi dung chat van: NGi dung 1:
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